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iBSTRACT ' 

This module on ^assessing the joi) ^market and 
employment trends is one of^a set of four providing an introduction 
to vocational education and is part of a larger series of thirty*four 
modules constituting a core curriculum intended for use in the 
^'ft^f essional preparation of vocational educators in the areas of 
agricu^ural, business, home econoa^ics, and industrial educatioB* 
Folloffi&g "the modHile objective and overview and a bibliography of 
suggested resource materials (readings) for the entire module, five 
lessons are iftesented: (1) determining thd job market; (2) 
idehtif icatioi)! of^ the need for selected occupations; (3) listing ^of 
job reguiretoents/of selected occupations; (4) ^"'determining the supply 
and dememd of selet:ted occupations; and (5) using a private or public 
' agency to verify job market needs and trends, Eaph lesson contains 
■ the objective,^ overview, a list of suggestpB' learning activities, and 
a list of suggested resources (readings). Concluding the module is a 
pre/posttest and an €^sver key. (The modulias have been field tested 
in jrarions educational settings, including ^bachelor a;id masters 
degree programs, aiid ^re considered ada'ptable to man^ instructional 
styles and student entry le^eXs. CE 018 935-937 contain working 
papers and other materials used in the development of the module 
series.) (JH]f ^ ^ 

^ Reproductions supplie<Si by EDBS are the best that can be made * 
** ' from *J;he original document. , - ^ \ * 
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ABOUT THIStMODULAS CURRICULUM 
T^is module is ofte of a series ,<if 3^^ modules intended ' foi 



fessional 



use in the pro- 
preparation of vocatibnal ediicatorjf in the yocstibnkl education 



service ai eas# of agricultural, *!biisinesp , hbme economics, 
education,- .^Rie .cTorriculum can 'b^ adaprted xo various sty-, 
and to v^ioiis .entry-levels* of studentts 



It is re 

each c 

end sugge£ 

policies 
jTesoiiTces 
*he student 



;ate(:oiy 



cqmittended -that an instructor nlanning to'u^e the^ 
to deterndne if any modification is needed 
ted activities gjp that th^ jconform with local 
ejnd/xD:; vocational education p|rograjns* It is' alio 
and' activities be identifie<3j for the specific 
to be sjerve'd. \ ' 1 ^ r * 



and [industrial 
es qf instruction 



e modules review 
in the objectives 
institutional 

sug^ted that* 
ntiy-level of 



TSie* activities listed are suggested. The use of any other ^activity or 
reading reference which the instructor believes would hellp -to accomplish 
the objectives of that lesson is encouragied* The choice lof the teachei* 
to use the] entire mptjtile, either through groirp reports jox individualized 
assignment i will be' related to individual student competency reqiiirements * 

Since many bodules strongly recommend the vse of local adjoinlstrative 
pea:^onnel and community rsourccs, it is suggested that all site visita- 
tions and requests for assistance in the community be coordinated- by or 
cieared^thriugh the instructor* The instructor may wish to distribute^ 
these tasks lamong the student group and across the community with the class 
reitort sy^t^ being used ta disseminate the information^ gathered* ■ ► ' 

.Ihese modu3,ek have been fiel* tested in'vaiy.ousr settings*' They have 
been used vith students working toward a bachelor's or master's degree 
and with stu<j|ents^ seeking the designated subjects credential in Calif- 
omicff: Somd modules were tested through student independent study, 
others ^as parlt ofttotal class assignment, and still others as an altea*^ 
nate activity^^ Workshop paHicipants examined^, the materials in terms* of 
content, activities, and resources, ^The adaptability of this curriculum 
^is one of i^ts ^^strengths. 

The materials could "not have been completed without the participation and 

contribution or many individuals. Chief among these persons were the' 

module writers y workshop participants, 'fie^ld-test instructor, and students* 

Conference presenters and evaluators also contributed to this project* 

Proceedings of the workshop ar^^^ailable upon requ&st*. 

* * * ' , 

If we caA provide you with information or help in losing this curriculum, 
please feel free to contact us* , * ' 

t' P roject Director . ' * * ■ 
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. ASSESSING TH3 oDB MAEKET.iUID H-IPLOYMEMT TRENDS 



^ Modtile C^ijectlve 

Upon the satisfactory conpleti^n of this "iiD(iule , .the student preparing 
"to tecoine a teacher^of vocational education sul)j ects^ vill "be a'ble to: 

(1) Analyze the market , and use the data colle'cted to state 
. -the eJrspioyment trends* 

. ' ' 

(2) Apply' the inforzLaiion xo' T;he local jofc market for selected 
occupations in the area o^ ijer/his specialty ( agriculture, 

' ' husiness, hor:e economies', or ind\istrial education). 



Msd'-jile O^rerriev 



The fol^ssfing (luotation cajne fron J* Hodgson, former Secretary of 
'Labor, a3 part of a letter of transmittal in the h'ciolclet entitj^ed U.S . 
- Manpover In Thfi 1970's : 

"This na^t^on does 'not preplan the future of Its working 
. citizens* ' '« , * ' , * ; 

t 

"The manpower future is shaped by tens of millions of 
individual ^rdecisions on the part of employers, students, 
yorkers ,junion officials, educators, and government officials." 

So^^tl^t vocational educators can5ielp shape thfe manpower that the fqrmer 
Secretary, of Livbbr.was referring to, this module was prepared; it is de* 
' signed to prepare, ydu.to assess the job market and employment trends in 
oyr nation* ; . - ' . , , 

tor vocation^, educators, this shaping of manpowfef takes place primarily * 
^^hfougii the education that is made available to students* What kinds of 
^Vocational education should students have? Obviously, it must he the 

kind that vi^U Ijelp students find jobs upon the completion of their train* 
,ing.s ' . . ' ^ 

io knoW'Vh^ ^cbs Sre a-zallahle to qualified trainees,^ th^teacher of 
vocational ^^^[ucatfon suhjects 'needs to have an understanding of the job 
'market* *In' additictD,. the tocher needs, to know what the employnent trends 



\ 

•J 



are for t)ie fut\ire for varioii^ training areas, vl^re to localje the In- 
formation needed, and.^Lo^r to aifalyze enrployment data* - - ' 

'^Phe lessons in this mdule will "help the teacher g&^n the necessary skills 
In riBsearch^ng the job isiarket and employment trends* . 

(j.) Determining the Joh-^I^larket 

(2) Identification of the ITeed tor Selected^Occupations * . . 

(3) Listing of Jq'b Requirements of Selected^ Occupations ^ 

(li) Determining the Supply and Demand of Selected Occupations 

(5) Using a Private or. Public Agency to "^/erify. Job I^arket Needs 
and Trends 
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if ** • ■ I 

Resource Ifeterlals for Conrpleting the Activities in this Module 

Career Ladders and Lattices in Home Economics and Related AreVs , 
Washing:ton, D, "C, ; American Home Economics Association, 1971^ 

Education Nevs Service Division, Itoipwer and Vocational Education 
Weekly , V?t3hing:ton , D, C, : CaiJitol PuT^licatiotfs, 

' ' ■ ■ ' ' . ( 

Goldstein, Harold, "Americans l<aDpawer Heeds for the Seventies — 
Clues to the-. Tasks Ahead for Vocational Education,** Washin^on, . 
D, Q, r Arferican Vocational Journal, Vol, 1*6, So, \ (Ai^ril l97l) 
, 18-25; 

Hoppock, Robert, Occupational Infonnation , CSrd ed,), Nev York: 
MQGrav'-Hill BiSok Company, 1967, ^ ^ ' 

ffeipcver 'Report of the President s Washington, D, U, S, Govem- 

' ient Prin^zing Office, (Use report of the mojt ^urren-G yefeir,) ' - 

'state of California, Er^i^loyrient Developnefl^ Department, California 
Manpcver , Sacramento, California; 1975-80- 

U. ,S, Department of Labor, Bureau of Employment Secrarity. Dictionary 
of Ccctroational Titles , Vol\ine I, Definitions of Titles , ^iashington, 
D, C; U. S, Government Printing Office/^ {Latest edition,) 

U, S, Department of Labor, Bureau of Labor Statistics, Occupational 

4 Outlook Handbook . Wa^}$i)ij^on, D, "C, ; U* S* Government Printing 

Office, (Latest editioc/l-' ' » ■ 

#^ 

■U, S, Department of -Labor, Bureau of Census, U, S, Census 1970^ ^ 
Washington, D, Cy, U, S* Government Printing Office, 

Local Agencies: labor unions 

Chamber of Commerce k 
, Employment Development Department 
priv-ate employment agencies 



ASSESSING THE JOB MARKET AHD EMPLOYMENT TRENDS' 
Lesson One: Determining $he Job Market 



ObjectlvB ^ ^ 

^ satisfactorily C9ppletin6 the activities in this lesson, the student 
preparing to hecome a teacher of vocational education subjects will he 
ahle to demonstralie herAiis ability to analyse the job market by listing 
sources for determining the job market on local- and national scopes and* 
by^gathering evidence about the job market for a specific occupation* 



Overviev - ' ■ 

The major piirpose of vocational education is to prepare a person for 
getting a Job, ' However, even the veiy best ^ vocal; ion al education prepara- 
tion is iiseless if there is nb iitarket for the Job the individual has 
prepared for. Therefore, the teacher preparing the individueJ- for a Job 
needs to have information on job market opportiinities* 

Where loe3 a teacher l^egin looking for information which would be of value 
in assessing the local and national job market? The activities in this 
lesson are designed to help answer that question* 

Suggested Activities ^ ^ ^ "* - 

^ (l) Read Chapter It, "Sources/ of Occupational Information,*' ih 
, Occupational Information , Third Edition, (1967) by Robert 
Hoppock* List three original sources of occupational informal 
tion, &nd^l;Tiree publications which are major references for 
occupaljlojiatl informatioa with Occupational Irifcormation by Robert 
HoppocisL as a reference* TT^ 

(2) List sources which ^aj^sbe used to determine the Job market on a 
nat^ionaL. level (list tsro^/on a local level (list two) with' 
Occupational Information by Robert Hoppock a^ a reference* 

(3) Select an occupation in your area of specialty (agriculture, 
business, home economics* or industrial education) and secxxre 
the following infomratibR about that occupation (cite the sources 
used aS references for each); 

, ♦ 

^* ..JPhe D*0*T* nu^iber for the selected occupation, ^ 

b* A short description of what kin4 of work the selected 
ticcupation errtails* 

A statement Indicating how many people are eniplpyed in that ^ 
occupation nationally and- locally* - *, 



Suggested Resouj'ces 

Dictipnaiy of Occupational Titles, Latest edition, Volime I,- 
Definitions of Titles , Washln^on, D, C>: Government Printing 
Office* , / ■ ■ ' 

, Education Nevs Service Division, Manpower and Vocational Education 
. Weakly > Washington* D,* Capitol Publications, 

; Hoppick, Botert* Occupational Inforiaation . Thir4 Edilflon. tfev 
Y^Jrk : McGraw-Hill Book Company, 196T» 27*43 , 

U.- 9. Departicent of^Lator; Bureau of Lator Statistics* Occupational 
o itlook Handliook , Washington, D, C. i U* 5* Government Printing ^ 
"rfice, CUse latest edition*) " ■ ■ 



UpoQ successful completion of assigned, 
activities, proceed to Lessor 2, 



> ASSESSING THE JOB MABKET AND EMPLOYMEETO TRENDS 



Lesson Tvo; Ideptification Of The Need For Selected Occupations , 



Objective. 




Iflpon the satisfactory conrpletion of the activijies in, this lesscm, the 
student preparing to 'become a teacher of vocational education siifljects 
.win be able to, identify oraUy ^and in writing the current needs fpr 
selected occupations in her/his area of sp'fe<ial1?y on a local and national 
level. .\ V. ' ^ ' i 

Overvlev 

After an-lndivldueLl hks "idejitified sources vhich can \^e \ised in defining 
the 'j6b^ market fcr panticul^ occupations on a local and national leVel, , 
thfen iEore^informatioti]can,be obtained alDOUt particular occupations through 
further ^investigations* Fpr 'example, onCe an individual has learQed that 
the Dictionary of Occupational Titlfes and the local Chamber of Coismerce 
are both exacrples of sources for determining the Job market, an inter- 
pretation can be made vliich can be use4 vith these sources to identify 
the local and national ne*ds for selected occupations* 

e needs for selected occupatiods for the pui*pose,(5f this lesson. are * 
^nterpreted as being those of the present day* SuclT a study includes 
the needs *09 a local as veil as a national level* The needs entail the - 
numbers of people necessary to fill the^jPbs available for that^occupa- 
^tion; the determination "Of whether the jobs ar|e part-time or full-time; 
^rtiether they;, are seasonal; and whether the supply of^workers rpr that 
sfeXecteji job 'is sufficient to meet the demand* - ^ * 

Ls lesson is designed to help a person preparing to become a 'vocational " 
ication te,acher use sources pf informjation in determining- the, needs of 
selected occupations. 

\ * 
Suggested Actl^vities 




forming the assigned activities id thl^^lessbn, the stude^Vis to 
an occupation from her/his specialty^ and use th&t jselecte^'jpccl^^ 
r^lJeatedly in all^^the tasks of this lesson* ^ ' ^ J y 



Using the Occupational Outlook Handbook ^ j:ecor(a and be prepare^?-' 
to present orally a description of the places of employment for 
your selected occupation* Also include such information *8LS the 
following; 

V 

a* What portion of the employees work part-time?, full-time? ' 



b* ^s tile work perfomjed primarily iey men or^vomen?: 



c* Is *lie demand for sucJi work decreasing, increasing* or 
" jjpjiiBtining stable? 

cf* What^numbers of worked ar^estployed In this occup&tiop; 
■ LocailyS -nationally? ' ^ - - 



e* What percentage of^the total work force' does this occupa- 
^ ftion represent? - - ■ ^ 

(2) Using th% latest infprmation from the bureau of Lahor Statistics* 
^ U* Census , verify the information ohtained in the Occupational 

()utlook Handbook and he prepared to*report^ on it orkUy* 

(3) Using a local agency (such^as the Chamber 'pf Commerce^ Employ- 
ment Development Department, a priVate employment office, or a 
lahor union), inq^ui're abgut*the needs of 'your 'selected occupation 

on the local level and he prepared, to tell ahojut thbse needs** 

♦ 

(1*) Optional ^Activity / 'Jntefview a'person who Is employed in your 

selected occupation and "be prepared tb present orally that person' 
iihpression ^of the locals and national need for that occupation; 
wnether the demand ^or suchyork.is decreasijig, increasin|f> or 

. - remaining stable; Vhether the person's jjesponses' are based on 
~ ohje'^ctive or subjective evide;ice, *or both; and whether "that per- 
soi*s*Job is helping to fill a need of the commrmity and nation* 

Suggested Respvirce& * ^ - ^ 

U* Deratrtment of Labor, _ Bureau of Labor Statistics. Occupational 
OutlodklHatalibook: * Vashingt^on, ^D* C."'-;* U. S* Government Printing 
Office. \ (Latest edition*) ^ ^ / 



s 



^1% S, Department of Labor,. Bureau of Labor Statistics* U* S* Census , 
. 'Waahingtin, D* C*; U. S* Government PfintdTng Office. (Latent ^ 



edition 



Lo^jai A'g^QCies 




Laboi* unions ^ / 

jer of Commerce* 
ployipent Develcfpment Department 
rivatfe employment agencies.' 



Upon sticcesllful completioij of ass-ighed 
^ activities, proceed to Lesion 3* 

■ A 




ASSESSING 'THE JOB MARiteT AJTO EMPIX)YME31T _TREH3)^ 



" Lesson ^Three I Liating OJC Jot Req^i^rements jOf Seljected, Occupations ^ 
OFb.lective ^ ^ 

'Jjy satisfactorily cMopleting tl;e activities in thia lesson, tHe student ^ 
jji*eparing to tecoflie a teacher of vocational education subjects will te 
able to list the jot re^^uirements for selected opct^ations in her/his , * 
area of specialty for the Jot entry level pf employment* ' " , ^ 

- Qverviev f ' ' ^ , ' 

A q^uestion often askei^ a vocational ^educator is: "What do 1 have to do 
to get a iohV* ThaJ; 4'^estion implies a re<iuest for 'information regarding- 
the }dtnd of -training i^ecessar^ and to what degree the training must he * 
developed, Fqr a vocational educator to ansV^r that <iuestion, it is * 
necessary to knov the retjuirements vhich employers 'helieve are minimum 
qualifications for securing the Joh in <iue^stion* Vocational ^educators 
cannot Imov.all the requirements for all' Johfe,- hut they should he very 
fandliar vith a- selected few and also Icnow where information ahout other-s 
' 9an he found, * ' 

The piirpose of this lesson is to have the'^erson preparing. -feo hecome a 
vocJjfipnal education teacher select ai occupational area for which she/he 
is aBle to list the requirements for several jobs 'ari4 strive hecome 
knowledgealile about those Joh req^uirements* addition, the prospec-"' 
tive^teacher should Imov vh^re to*^ind,additional information 'fffiout 
'V,other Jobs, with which he la not^ so famiiiar* . ' 

^uggestfed Activities _ . , . > 

In performing the' assigned activities in,th:^s lesson/the Earner is to 
select an occupation from her/his specialty and use that selects occu-. * 
pation repeatedly in al^, the tasks of this lesson* 

(1) Read Chapter 5* '^Appraising Occupational Literature/* 
OQCupational Infotmatlon , Third Edition (196T), hy Robert r 
Hoppock* ' ** 

(2) /Usii^g: the Occupa^tional Outlook HandbooW , list three jobs in a 
/' fellLted occupational area* For each of the jobs record the * 

* following inf oimtion : : ' ^ , ^ ' * ' 

-a* The DOT number fdr each job* 

b*" The '*T?raining, Other Qualifications, and. Advancement"' 
Required i*or each job* 

<v * The "Earnings and^Worklng Conditions** for 'each job » 



(3) Using a private or public employment agency, Qollect at least 
one pampfilet wiiich advertises and describes a/vacan^ in one 
of the jdb^ in yotur selected occupational ar^a. 

(It) Refer to -Appendix A in Occupational Information ,' Third, Edijtion 
' (1967)^ hy Robert Hoppock. Note the listing of tjxe principal 
puWLisherff of occupational pamphlets. By^ using the sources 
. listed in Ai*pendix A, or hy using ^sorne ottier source at your 
disposal, collect a sample of a painphlet which contain^ infor- 
mation concerning JoJd requirements for one of the^Johs of your 
selected occupational area.. . "* 

X^) ^Vsing the materials collected for the above activities, write 
the minimum entry-level qualifications for four jobs in. your; 
a'tea of interest. 

Sxiggested Resources : * * * - ' 

American Home Econcmicr Association, Career Ladders. .and Lattices 
in Home Economics and Related Areas . Washin6:ton, C, 1971. 

Hoppock, Robert. Occupational Information . {3rd/ed.). Nev 
York: , McGravwHiii Book Company, 1967, ^^-56 apd 1*01-1^02. 

S. Department of Labor, Bureau of Labor Statistics^. Occupational 
Outlook Handbook. Washington* C: tj. S. Gov^trnmerit Printing 
■ ^ Office* (Use latest e'dition.) 



i.Upon successful completion of assigned, 
^ activittea," proceed "to lieSAon 
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ASSESSING THE JOB MAEKET AHD Et^PLOYMENT TREHDb * 



' . Lesson Four:^ Determining The Simply And 

Demand Of Selected Occupations , ' , ^ ^^"^^ 

objective • ■ ■' ■ * • ', 

Upon satisfactorily completing^the activities in this, lesson, the stu- '^^ 
^ dent preparing to become a teacher of vocatioaial education Subjects will 
ba(^ble to state in writing or present orally the outloolc (trend) fqr the 
supply and demand of ^selected occupatioms in her/his area of specialty 
for the present and icisieQiate future. ; ^ ^. 

' f * 

Overviev 

Much of the VQeational education *offered in secondary schoois*, adult ^ 
schools, an)i comunity colleges is designed to *help a person find an 
entry-level JO'S. Trying tovsrecure enplcyment in a*jo3>that has^an'over- 
supply of workers' is not only discouraging — it is aliibst ' impossible. * 
Therefore, it is important for a vocational education teacher to know what 
the supply and demand is for v^ious occupations so t^hat those students * 
who are trained for specific: jobs wiil have an' o^^orixmity to find^em- 
nloyment, ' ^ ' ' ^^''^ 

Ifi addition, it is impori^t to know what the predlic^^d supply and demand 
is for selected occu^al^ions so that the, trained stud^g^ will k£toj)Lhow*to' 
plan^ for the XutufBr Counseling and direction ' 



CHI' the^fflap;^ly and/4emand 
for selected occupations would be helpful to a vorkef'^lj^ing hr^ train- 



ing and Tetrain;^!!? tequiranents. 

In this l^son,^a person prepafiojg to^ecome a vocational education tea^ 
Cher will be asked to 'assess ttte supply and demand of selected ocJcupa- . 
tions* ' * ' ^ ' ' \ ' ' 

Suggested Activities 

(1) Read the section on "Tomortow's Jobs" in the Occupational Out* 
look Handbook * {latest available edition. ) 

(2) ' Using the latest publication on the^ Manpower Rewrt of the 

. President^^ find and read the section whici^ deals with "Labor 
Force Develoiuments and Persons Outside the Labor Force,'* 

(3) *t!sing the publication, California Manpower 1975-1980 , determine 
. what the job outlook and opportunities are for selected occupa- 

* tions in -your area of specialty. - ^ ' 

(ii^-Ts^ using the information gained, from -Hie ^readings in* Activities 
, 1, 2, -an^ 3, be prepared to discuss orally with your instructor 
, and/or other members of youV class the "following; 

4 



occupations in ijrour area of sp 
level. ^ . *t * . 



a,. ,.The supply and demand at .the pi:esent,tiine*«?f selected 



^cialty <i>n a national' 



Suggested Reggvirces 



b* ^e supply and demand at the, present -time o'f selected 
f '^occupations in your aj'ea of specia^y on a state level, 

c* The predicted supply 'anti demand for next -5-10 years ^ 
-^oSfx^lected occupations in your area o^ specialtiy on both ^ 
• a state and national levelT, ■ 



Education^ Jlew^ SSrviqe Di'/ision* Manpower and Vocational Education 
Ve^kly . ^Washington, D, C/: ^ Capitol Publications* 

l-tenpover. Repjort of the fa^gsident ^ Washington, D, C*; U. S* Gqv- 
erament Printing Office, (Use the report of the most current year* ) 

State of C^i^orn?!!, Ssplqyrnent Development Department* California 
Manpower 19T3r30 * Sacraiaento ^-'California* ' I ' ^ 

S/ Department of labcr,^ 3u^au of La^ior Stat^-stics * Occupational 
Outlook KgLQd^ook . Vrashlngton, D, C\ ; U* S* Government Printing 
■ Office I (iatest edition*! * . . 



* 4. 



Upon successful -completion of assigned 
activities, proc*eed to Lesson 5* 



' "^ASSfeSSING .TEE JOB MARKET AKD S^LOYMEHT TRENDS 



' * Lesson Five; Using A* Private Or Public Agency To 
Verify. Job Market Needs And Trends 

g(bj'ective^ . * ' , ^ 

Upon satisfaqto^ily aoinpleting the activities?in this j-essori, the student 
preparing to become^a teacher of vocational- :subjectB vlll interact with an 
agisncy oS h^r/h^Srs » choice to verify he^/his findings of wha-t the job mar- 
ket trends are for selected occupations in the arte of^her/his spe- ■ 
cialty. . / ^ 

Overview ^ 

Statistics about employtaent" and^job market needs fi;on t^-U, S'* Buz^eau of 
labor Statistics, the Mahpover Report of the President , or a state pub- 
lication are very inforriative. Hovever, those statistics cirry more 
validity and are even store infcmiative when they have been interpreted 
by 30!:ieoi;ie who is ccsinected vith the agency frcn which the reports ori- 
ginated . . 

A vocational education teacher is not always'able to interact first- 
-hand with federal* agencies, but- she/he does-have the benefit of th€ ser- 
vices provided by "the American Vocational Association, The A-ceri6an Vb- ^ 
cationaJ, Journal , ^published montiUy iey the American Vocational Associa^ ' 
tion, often carries ^feature articles on manpower trends* An excelierit 
article'of this sort appeared i;i;the April, 19T1» issue- of the Americah 
V^sfeational Journal ; it^is entitled "Ameirica*^ I^power. Needs for the 
Seventies — Clues-to the^Tasks Ahead for VocationaJf Education/* It was .' 
written ^ Harold Goldstein, the Assistajit Commiseioner of Manpower apd ^ ^ 
anployment Statistics in the Bureau of Labor ^tMistics, U* S* Depart- 
nent of ^abor* ' ^ . / ^ " • 

In add&iPn, the American Vocational Association -often holds natiarial'* 
and regional meetings where speakers from the -S, Department of Labor 
might Ve heard, thus providing first-hand interaction with representa- 
tiyes from federal agehcie?. * \ 

A vocational education teacher probably has more opportunity to interact 
with local and state agenci^^ than with federal agencies. Both p^;'ivate 

public agencies are willing to talk to vocational education teachers ^ 
to speak to groups at professional association meetings, and to vis^-t 
with students in the cl^sroom^- The vocational education teacher Vho 
can attest, to having 'had some kind of^ interaction with a private or public 
, .employment agency *wlll tend "to register a high degree, of credibility with * 
parent &»>^; school administrators and students. 

' • . * - ' ' ' _ 

This lesson is designed -to^deva-op some "degree of experience in interact- 
ing^vJr^th a private or public agency on the part of the person preparing to 
becoDce a vocational education t^echer. 



1 



13* 



Suggested Activities ^ ^ ' * ■ ' * ^ * . * - ♦ 

(i) ^ead "Anerica'^s Manpower ileeds^ f or the Seventies ---Clues to the 
Taskis ^e^d for Vocational Education, '*-t)y Harol^ Goldstein in * 
I the American Vocational Journal (April 1971), pp* l8-2J. 

. (2) Select a private ^r public agency vhich is asspcidt^ed irtth' 
■ emplojiaent and*'ai;range a time viien'you can ta^Lk to a repre-^ 
seatatiye of the selected agenci< about the manpover. nerfds 
scribed by Harold Goldstein in his article in the American 
Vocational. Journal (April 1971). » 
"* ' * 

Selected agencies may include private eii^loyment agencies,^ 
public 'employiient agencies. Chambers of Commerce, labor ,uhions, 
professio-nal associations , ^ school placesient^ offices, or-fed- 
♦ eral agencies* 

[ . * , ' 

♦ * '^/pe a 1^2 page sumary of your interaction, and/or prersent'^an 
oral repoi*t to your instructor *and other class meibers. ^ \ 

Suggested Rescurces ^ . , ^ ■ ' - . 

,y Goldstein, Harold* "Ar.*rica's J^anpover ^eeds for the Seventies--* 
Clues to the Tasks Ahead for Vocational Education*" Arerican 
Vocational Jdurnal . Vol. h6, Uo. Apriij 1971, 18-25* 



Upon completioiit of th& assigned activities 

in this module, ^you should be ready to take 

the Module Posttest* See your instructor 

for directions and measurement% criteria. * * 
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ASSESS IKG THE JOB MARKET AHD EI'IPLOYMEHT TRENDS 



liODULE PRE/POSTTEST, 

Student 



Ins true tor_ 
Date 



Student: This pre/posttest is designed to assess your knowledge of 
tbe assessment process in determining ^ob markets and in 
recognising employraent trends. Since this module is an in- 
,dividufllized and competency based learning device, you vilk 
need to study only those lessons thkt are presented .on the 



bas^ of your response to ^his testl 



1, p List thr^^original sources for securing occupational^ informatidn, 

and .describe the type of information available from these sources-. 

a. ' * ^ , 

b* > * * ^ ' 

2. List three publications which are major references for fining occu- 
pational'* information^ 'and describe the type of information available 
in each reference'* • * ' ^ 



3. " List tyo sources^vhich may be used to determine the job market on a 
national level,- 

. * • * ^ * 

a. ' J, 

b, " ' ' ' ' 

k^ List tvo sources ^ftiich, may be used to determine the job market oh a 
■ local leve^./ , 



-"'.'Pre/posttest tco'ntirmed) " . 

5' ' Li^t t£e Evidence you have, cttained in recent years a"bout a partic- 
, ^ ular ^di through discussions you have/had vith workers in that par- 
■ ' _ ticular-iine of vork,^ ^our descriptwn should include answers to 
^pCist of .tile foll<5ving items: / 

va:^ Th4 need for eiirplo3rment of people- for the kind of jbb you are 
^ * describing, * * , 

' The req.id.reEieGts needed to be q^ualified for such a^job, including 

* special skills, specistl aptitudes, special tests or licensing, 
a^d citizenshiD reauirements, 

e;, *Fhe possibilities of on-the-jol3 training cor^nected with such a 



rne' pcssibili-ies for advancenent upon' placement '<rilth such a job. 
?he apprcxina^e pay that could be expected fron such a job, 
rne de:iacis cn tine, energy^ and health for such a job, ' 
rne Job sazisfaction connected with such a job. 



sccia« accertance' or o 



re^ige 



ccnhected with such a 



< 



Select an" occupation from your area of interest. Describe the job 
setting for that occupation and include such information as the 
following: ' ' , 

a. The portion of enplcyees in .tola occupation who work part-time; 
full-time, " ' '■ 



V 



Pre/posttBSj (continued) . , ^ ■ * ' 16 

'b* 'Whether the vprk performed ts usualij^.^ione hjr men on women* 

c, ■ Whether the deinard Tor vork in sucJi.an o^^cupatici; is increase- 
ing, decreasing, or remaining stabjf^^ ^ * , ^ 

' . . ^ . ' ' ■ ■ 

d* Tie percentage of the work farce^tilat is employed in this 
kind of occupation* 

7. List a source for ^obtaining pamphlHs ^c^n occupations* Then describe 
the kind of infoiTCiation that is found,';in the pamphlet to which you 
\iave reference; ' ' \*1 
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Select an cccupaticn in yc*ur area cf interest. Descrihe the supply 
and denand for ^^hat occ^^pation on a iocal *level; "cn a national levei, / 
Al5c, giv^ a predicvicn for Che supply acd" dfemahd of T;hat occupaxioif^ 
for the jjresent and immediate Mature* 



9* State the r*ac:e of a person or position tirie from a private or public ■ 
agency on a Iccail, state, or national level whom you have contacted or, 
you coxild contact abo'jt anploybent informati^ti. Tell whart kind of in-' 
formation you could secure from this individual* 
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10. Identify and b:*^^fXy describe tae rollowing terms and state 
.would aid you in reaching the objectives ^or this module. 

DOT 



Asierican Vocational Asscciaticn 



3-areau of I^bor Statistics 



/ 



Return this test to your instructor. 



18 

ASSESSING -Tm JOB MAKKET AND EMPLOYMENT TRENDS ' ' 




* 

MODULE PRE/FOSTT^^ 



V 



Instructor: Do not reproduce this pa^e in Itudents' booklets. You 
must retain it ^or grading end prescriptive purposes^ 
Answers vill vary with^individuals, A preferred re- 
sponse Mghf be* similar to the ansver presented* 



1. ' a, the worker who does. the job 

b; the person who -pays the vorker to do the ,30b 

f ' 

0. government bureaus whioh issue licenses and regulate employ^ 
tient . . ' ^ 

2. ' ' a, Occura^cnal Out lOOiT -Handbook ' 
(LI) ' . ^ - 

b* Dictionary of 'Occupational Titles 

*c\ Job Guide for* Yo^ang Workelrs ^ ^ 

d* Other possibilities: The Counselor's Guid-B to Occupational 

and Other Manpower Information 
^ bccupational Index 

Career Index 
' Career Guidance Index 

' ^ - f ♦ : : ; 

3* a. Occupational Outlook Handbook 
(LI) 

b, ^3ureg.u of Labor Statistics , U* S. Department of Lstbor 

' * ■ -J 

* c. ether possibilities: Dictionary of Occupational Titles 
'» " " ■ ^\ Career;Guide for 'Dema:nd OccUBations' 

it, a* Employment DeveloTMent ITepartment , State of California 

(LU " ■ ■ ^ , 

b. Chamber of Commerce * * . - 

■ c. Other possibilities; l^bor unions 

private employment agencies 

5- Answer will vary with individuals- 'A preferred response might be 
(L2-3) similar to the following, ; - 

Thr(5ugh discussions with workers and employment counselors, I'hav 
found that' there is a demand for persons skilled in taking^ and^ 



Pre/Posttest Answer Key (continued) 
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tran^ribing shorthand* The "job wanted!' section gf newspapers and ^ 
the job adrerttsements^i^rom employment agencies^ccwisistently indicate 
a need for persons iJho can write and transcribe ^shcrthand. 



To be successful in this kind of job, a person should be able to take • 
shorthand ^t a minimum rate of 80 words per mihute and even more pre- 
ferably at a rate of 100-120 words per minute. Such a person should 
hare a good command of the English language so that the dictated material 
can be transcribed with excell^pt sentence and paragraph structure, 
spelling, punctu&tion, and capit^isation. Typing ability of^a minimum 
of 50 words per minute vi^th excellent accuracy is necessary; speeds of 
60-70 words per minute are preferred. 

^rsonS' with these job. skill requirements often work for people who' are ^ 
xn mariagement positions and-are often in line for administrative manage- 
ment positions thei2Selves. Reliable workers often* fulfill many of the ■ 
responsibilities of the e^fecutire when he or *s&e is away or when the 
employer senses that the worker can handle the responsibility delegated 
to the worker. . ' ' 

Depending upon whether the person has a high schccl diplona, an asso-- 
' ciate of arts degree, a oachel6r's degree, the pay involved could 
range from $600 to $1,200, t, month* Th^, depending ' upon the initiative 
expressed by the Individual, there are po^s^iliti^s of^ advancing into 
positions as an executive secret^Sy or an administrative manager that 
pay 5i5,G0C to 525,000^ annually . ^ ' ' ^ 

Persons employed in this type of job usually have very pleasant sur- 
roundings in which to wcrk with interesting people as fellow employees- 
Job predictions given by the U* S. Department of Labor for work in the 
1980 's indicate a steady need and demand for stenographers and secre- 
taries. ' , ' ' ' ' 

6-^ Answer ^11 vary with individuals, but it should include infor-' 
(LI-2) nation on items as they are described in *'a-d" of the statement* 

T. 1' Possible- answers: Occupational Outlook Service, U. S'. Bureau of 

(L3) Labor Statistics 

Science Research Associate's 
3*nai B'r^th.Voc'ational ^ervicjs 

(FJor other answers, sefe Appendix A, pages 
it01-it02, of Occupational Information (1967) * 
*by Robert Ho^j^ockjJ^ 

8* Answer will vary itiLth individuals** However, references from the 
(LJf) ^ following will help the instructor to verify the student's answer: 

a* Occupational Outlook Handbook ^ 

b* California Manpower 1975-BO - * * - 



c ♦ Manpower ReTiort of the President 
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Pre/Posttest Ansver Key (continued) ' * * ' o 

# 

"America's. Manpower Ueed^ for ^he Seventies — Clu'es to th>i 
Tasks Ahead for Vocational Education," bjr Harold Goldstein 
in the 'Ainerican Vocational Journal . , (April 1971, -pp* 18-25) 

9* Answer will vary with individuals* A preferred response might 

te ^^mi^er to the follpwing: - ^ * 

* Urban Jensen, Employment Counselor, Einployment Development De- 
partment, State^i* California, Fresno Office. 

Information on the following coiiid be obtained from Urban Jensen:'^ 

* 

a. Statistics on the nui^bers of people' employed in various jobs 
in the Fresno area along vith the imemployment rates in var- 
ious occupations. 

b. * Information on job requirements for .various* occupation^., 

c. Information about specific Jot openings which are available 
in the Fresno area, ^ <" 

d. Information regarding jobs for which there is T:he greatest 
demand in the Fresno area as well a^^other regions of the 
'iest and the nation* 

^e* I'/Leads*' directing one to other soizi;ces of information inclu^ 
ding both liter>^ture and Tier^onnel* ^ ^ 

10. DOT - Dictionary ^of Occupational'Titles: lists over, 20, 000 sep- 
arate occupations alphabetically '-rith a short paragraph describing 
each job. 

American Vocational Association: a professional association ^or- 
ganized on a national basis whose purpose is to foster and proaaote 
vocational education throughout the nation. 

Bureau 'of iabor Statistics: a b^eau in the U. S. Department of 
Labor; it gather? information on the supply and demand of labor, 
makes calculated prediction^ for employment trends, and keep^ a 
close tab on the employment picture of the nation. 



2G 



MODULES — (JOMMDN CORE CURRICULUM :PDR- VOCATIONAL EDUCiTION 



Ciategory Ar Introduction to Vocational^ Education^ ^ ' 

A-^1 Hlstpry, Philosophy, and Trends In Vocational Education ^ 
• A-2 Scope, Funttlon,-and Organisation In Vocational, Education* 
A-3' Vocational Legislation " ' < 

^A*-U Assessing the Jo"b Market and Ernp^loyment ^Trjends - ' ' 

Category Br CooperJt.ti^e .Relationship ^ ^ , . * ' 

B^r Rationale for' Cooperative Relationships 
B-2 Advisory Councils 

B-3 Cooper^tll^e and'Wo^k Experience Program ' 

Caregory Ct Vocational Stud6tfts ' . * 

C-1 Promoting Vocational Education and Recruiting Eligible S^pitSents 

for Vocationtal Education ' - ' . ■ ' 

# C"2 Assessing Students' Personal Characteristics ' " 

, ; C-3 Guldaryce and Counseling . : 

C"U Assisting Students with Special Heeds in Vocational Education Program 
C-5 Assessing the Needs of the Disadvantage* Student, . " 

C-6 Developing Student Leadership. Qualities in Vocational Education „ 

Programs * , " 

C-7 Student' Cdrganlsations ' ■ . " *^ 

Category Dr Administration and Supervision 

D-1 Pl^al Management ^of a Vocational Education Program 

D-2 Writing a Vocational Education Project /Budget ^ ''^ 

D-3 RecQi'd Keeping in Vocational Programs 

D-U Conference Leadership - , ^ . 

D-5 Selection* Supervision, and ^^^aluatlon -of Personnel 
^ School Law and Its Relationship to, Vocational Education 
-T^^taff J)evelopment ^ ^ ; ... . 

* ilt-t'^ijn^ of Change. * - ' ' . 

Category E; Curriculum Design in Vocational Education 

E-i Developing a Curriculum Design in Vocational Education 
^2 Applying Learning Theory to Vocation^J- Education 

B^3 InStruction&l Strategics. ^ * ' - 

Category F; S-Eages and Structure of Curriculum Development y * » 
f^^f^Jr^ Theories in Curriculum Development ■ 
P-2 Building a Curriculum for Vocational Education , 
P*3 .Applying Currlculxna Specifics to V^ocatlonsd Education 
P-U Safety - " - , * 



Category G:^ Evaluation^ and Research ' ^ - 

G"l ^^^aluatlon Models 

G"2^. Evaluation Procediires for Local Programs, 
^ G^3 Introduction *to Research Procedures^ in Vocational Education 
G^k Research Design in Vocational "Education ^ ' - 

G-5 Development of a Researph Proposal In Vocational Education . 
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